


Leave Available for Family Illnesses, Medical Care, and Bereavement Reasons


Leave for Family Care Policies�
Explanation�
Eligibility Requirements�
Amount of Leave�
Other Comments�
�
Sick leave for seriously ill family members


 (effective June 20, 2000)�
Permits employees to use their accrued sick leave to care for a family member with a serious health condition.�
Employees: 


who accrue sick and annual leave,


who provide care for seriously ill family  members (See definitions a and b)


�
A maximum of  12 workweeks (480 hours) of sick leave each leave year for all family care purposes, if the sick leave balance remains above 80 hours.





Employees may take 40 hours of sick leave if their sick leave balance is less than 80 hours, unless they have already used this amount for bereavement or general family care i.e. Sick Leave for Family Reasons.





  Use of any sick leave for family care and bereavement reasons  will be deducted from the 12 workweek maximum).�
Employees may be required to provide medical certification or any other administratively acceptable evidence within 15 days of the leave .





Managers may advance up to 40 hours of sick leave for these reasons.�
�
�
Leave Available for Family Illnesses, Medical Care, and Bereavement Reasons


Leave for Family Care Policies�
Explanation�
Eligibility Requirements�
Amount of Leave�
Other Comments�
�
Sick Leave for Family Reasons


(general family care)  �
Permits eligible employees to  use up to 13 days of sick leave for general family illnesses, family health care, or family bereavement purposes each  leave year.  (See footnote a for definition of family member.)�
Employees:


who accrue sick and annual leave


who have family members who are ill or need medical treatment,


employees who have deaths in their families  �
A maximum of 104 hours (13 days) of sick leave each leave year for the eligible employees if sick leave balance remains above 80 hours. 





Each employee is allowed to use 40 hours of sick leave if their sick leave balance is less than 80 hours. 





�
Sick leave taken under this policy will be deducted from  the 12 weeks of sick leave entitlement.





Managers may advance up to 40 hours of sick  for these purposes.





Employees may be required to provide medical certification or any other administratively acceptable evidence within 10 days  of use of leave.


�
�
Sick Leave for Adoption  of a Child/�
Permits eligible employees to  use sick leave for adoption of a child �
Employees who must meet be absent from work for purposes relating to the adoption of a child, including appointments with adoption agencies, social workers, and attorneys; court proceedings; required travel; and any other activities necessary to allow the adoption to proceed.�
No limit set for adoption purposes.  Adoption proceedings documentation should specify some requirements.  �
Employees may be required to provide documentation, or any other administratively acceptable evidence within 10 days  of use of leave.


�
�
Family and Medical Leave �
Eligible employees are permitted to use 12 weeks of unpaid leave for the birth of a child and care of a newborn; care of a spouse, son, daughter, or parent; or an employees’ serious health condition; and placement of child with employee for foster care or adoption. �
Employees who accrue leave and have at least one year of service with TVA or another federal agency, excluding employees on appointments of one year or less, or hourly employees with intermittent work schedules.   





Some employees may be eligible under Title I, private sector FMLA.  Please call 632-2848 for information�
Employees may use up to 12 weeks of unpaid leave during any 12-month period..�
Managers should advise employees of this option.





The employee must  request this leave.





Employees may be required to provide medical certification or administratively acceptable evidence. 


Employees may not substitute annual or sick leave for family leave retroactively.


�
�
�



Leave Available for Family Illnesses, Medical Care, and Bereavement Reasons


Leave for Family Care Policies�
Explanation�
Eligibility Requirements�
Amount of Leave�
Other Comments�
�
Annual Leave�
Eligible employees may use their annual leave to care for ill family members.�
All employees who have annual leave to their credit, and who receive approval to use it. �
Varies with each employee’s leave balance.�
Approval of this leave for family care is not mandated by federal law unless it is requested through the Family Medical Leave Act.�
�
Leave Transfer Program�
Eligible employees may apply for donated annual leave.�
Employees who have serious illnesses or care for family members with serious illnesses, and anticipate at least 24 hours of unpaid leave. �
The amount of leave donated by employees.�
Employees must exhaust all available paid leave (as listed above) before using donated leave.�
�
Sick Leave for Exposure to Communicable Diseases�
Eligible employees may use sick leave when they have been exposed to communicable diseases�
Employees who have been exposed to communicable diseases and their presence at work would jeopardize others. �
Medical authorities may establish the length of the employee’s absence.�
Employees may be required to provide medical certification.�
�
Leave Without Pay for family activities�
Employees may use leave without pay with  supervisory approval.�
The employee may use the leave to participate in  their children school activities , for routine family medical purposes, and to help elderly relatives with their needs (medical, and  household needs).�
Up to 24 hours �
Employees may be required to provide medical certification or administratively acceptable evidence.�
�
Administrative Leave�
Eligible employees may apply for leave to become organ or bone marrow donors.�
All employees�
Employees may be permitted up to 7 days per calendar year of administrative leave to donate organs or bone marrow.�
�
�
The definition of family member is spouse and parents thereof; children, including adopted children, and spouses thereof; parents; brothers and sisters, and spouses thereof; and any individual related by blood or affinity whose close association with the employee is the equivalent to a family relationship.


The definition of a serious health condition includes cancer, heart attacks, strokes, severe injuries, Alzheimer’s disease, pregnancy, childbirth—including severe morning sickness, and childbirth associated complications.  The definition does not include short-term conditions for which treatment or recovery are very brief.   Examples of short-term conditions are flu, earaches, upset stomachs, headaches (other than migraine), and routine dental or orthodontia problems unless complications arise.  Please note that the list of serious health conditions contains more than 50 illnesses.  If  the illness in question is not listed, please check the Employee Relations website for the inclusive list.





