MISCELLANEOUS EXPENSE ALLOWANCE





Please TAB to gray areas


COMPLETE THIS INFORMATION WHEN YOU HAVE ESTABLISHED A PERMANENT RESIDENCE�
�
�
�
�
�
Employee’s Name�
� FORMTEXT ��–––––��
Travel Order No.�
� FORMTEXT ��–––––��
�
�
�
�
Social Security No.�
� FORMTEXT ��–––––��
�
�
�
�
�
�
�
�
� FORMCHECKBOX ���
$700.00  If you have family members and they relocate�
�
�
�
� FORMCHECKBOX ���
$350.00  If family members do not relocate�
�
�
�
�
�
�
�
PLEASE PROVIDE THE FOLLOWING INFORMATION:�
�
�
�
Date Discontinued Old Residence:�
� FORMTEXT ��–––––��
�
�
�
�
Date Established New Residence:�
� FORMTEXT ��–––––��
�
�
�
�
Complete Address of New Residence:�
� FORMTEXT ��–––––��
�
�
�
�
�
� FORMTEXT ��–––––��
�
�
�
�
�
�
�
�
If You Occupied Temporary Quarters, Complete the Following:�
�
�
�
Location:�
� FORMTEXT ��–––––��
�
�
�
�
Address:�
� FORMTEXT ��–––––��
�
�
�
�
Dates Occupied:�
� FORMTEXT ��–––––��
�
�
�
�
�
� FORMTEXT ��–––––��
�
�
�
�
�
�
�
�
�
Employee Signature�
� FORMTEXT ��–––––��
�
�
�
�
�
Date:�
� FORMTEXT ��–––––��
�
�
�
�
�
�
Complete and Forward to Shared Resources, EB 8B-C�
�
�
�



�
MISCELLANEOUS EXPENSE - PERMANENT RESIDENCE





�
�
�
�
Allowance for the purpose of defraying various costs associated with discontinuing�
�
�
�
residence at old location and establishing residence at the new location.�
�
�
�
�
�
�
�
ALLOWABLE AMOUNT PAID:�
�
�
�
$350.00 - An employee without immediate family�
�
�
�
$700.00 - An employee with immediate family*�
�
�
�
�
�
�
�
If the employee is transferred back to their former official station and occupies the residence which �
�
his/her family maintained, the employee is entitled to an additional $350.00 miscellaneous allowance �
�
if both the following conditions are met:�
�
�
�
a.	The employee furnishes proof that at least one properly reimbursable miscellaneous expense �
�
	was incurred, and�
�
�
�
b.	There was movement of household goods between the old and new duty stations.�
�
�
�
�
�
�
�
�
�
*Note:   If an employee with a family established a residence by themself, $350.00 will be the allowable amount.�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
Complete Miscellaneous Expense Allowance on Page 1�
�
�
�
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